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GOVERNMENT OF THE PEOPLE’'S REPUBLIC OF BANGLADESH
CHIEF MARTIAL LAW ADMINISTRATOR'S SECRETARIAT

Martia] Law and Civil Wing
No. 7002/1/Civ-l, dated Dhaka, the—zr—r—1I963.
NOTIFICATION

SumiecT : Organisational Set Up—Ministries/Divisions, Departments and other
Organisations under Them.

References :

A. Chief Martial Law Administrator’s Secretariat letter No. 70051/
Civ/CMLA, dated 18 April, 1982,

B. Chief Martial Law Administrator’s Secretariat letter No. 70021/
Civ-I, dated 12 July, 1982.

The report of the Martial Law Committee on organisational szt up of
the DIRECTORATE OF GOVERNMENT ACCOMMODATION, MINISTRY
OF WORKS, was submitted to the Chief Martial Law Administrator after
consideration by the Review Committee in consultation with the representative
of the organisation concerned.

The Chief Martial Law Administrator is pleased to approve the report
and the revised organisational set up as printed in this booklet.

By order of the
Chief Martial Law Administrator

(M. ATIQUR RAHMAN)
Mgfor General
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DIRECTORATE OF GOVERNMENT ACCOMMODATION
MINISTRY OF WORKS

INTRODUCTION

1. Prior to the liberation of the country in 1971, there were as many
as four offices dealing with similer nature of functions, mamely, 2llotment
of accommodation both for official and residential purposes. While three
of these offices, viz, the office of the Additional Estate Officer, Dhaka,
the office of the Joint Estate Officer, Chittagong and the office of the
Joint Controller, Rest House Organisation, Dhaka, belonged to the then central
government, the office of the Estate Officer, Dhaka, belonged to the prov-
incial government. After the liberation of Bangladesh all these four offic-
es were merged into one organisation, i.e. the Directorate of Govern-

] ‘/al Accommodation. ;
L ALLOCATION OF FUNCTIONS

1. Allotment and cancellation of government flats, temporary accommoda-
tion, hired houses, requisitiosed houses, servants quarters, garages, office
accommodation, etc. Hiring and dehiring of accommodation.

2. Detection of unauthorised occupants and sub-letting cases and their
eviction.

3. Providing common services to the residenis and looking after the wel-
fare of residents.

4. Recovery and realisation of rents and keeping of ac:ouats.

5. Issue of ‘No Demand Certificates’ and issue of periodical ‘No Demand
Certificates’ for government servants.

6. Implementation and interpretation of Allocation Rules and representa-
tion in court cases.

7. Implementation of various policies initiated by the ministry, evolution
of policies in respect of government accommodation and carry out survey.

7 8. Preparation and maintenance of waiting list of government servants
for all types of houses.

9. Collection of information from all Ministries/Divisions/Attached/Subor- [
dinate offices for the purpose of fixation of senmiority of the government
[servants (Census Form, Declaration Feim, Pay Statements etc).

10. Hiring of private houses, issue of cheques and reconcilation of acco-
unts and payment of compensations. Management and administration of 16
Government markets in Dhaka including the Government New Market. n
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EXISTING ORGANISATION

3. For carrying out the above functions the Directorate of Government Accom-
modation has a total number of 474 posts of officers and staff. Class-wise break-
upis 16 class-I, 2 class-II, 164 class IIT and 292 class IV. As many as 404
posts are filled up with 70 posts lying vacant. The Directorate is at present
divided intc 6 units, four for allotment, one for rent & accounts, and one for
administration. :

4. The existing organisation chart is given in Annexure ‘A’.
CHARTER OF DUTIES

5. The revised charter of duties of different officers is given in Annexure ‘B’
WORE LOAD

6. In terms of receipts and issues the load on the Directorate was 1,58,655
in 1979 and 2,25,384 in 1981. Tre rise was 42%. In 1972 the Directorate
had 15,330 files, which rose to 22,488 in 1981. The rise was 46%. The
Direclorate will have to deal with allotment of 9,366 units of houses in
addition to providing office accommodation to different offices. Rent col-

lection from the allottees of these houses has also to be looked after by
the Directorate.

OTHER DETAILS

7. Officers: State of class I officers is given in Annexure ‘C'.
8. Tramspor¢: State of transport is given in Annexure ‘D’.
OBSERVATIONS AND RECOMMENDATIONS

9. It has been learnt that some of the departments, by merger of which
the present Directorate of Acccmmodation was created, were attached
departments and naturally the emerging department i.e., the Directorate of
Accommodation should also be an attached department.

10. At present the Diractorate has bsen accommodated inside the secretar-
iat premises, entry into which is restricted. But the vast majorify of the
applicants for allotment of government accommodation have their offices
outside the secretariat, The Committee, therefore, recommends that the
Directorate should have its accommodation outside the four walls of the

Secretariat so that it is easily accessible to those for Whose benefit the
Directorate has been working.

'11. The] reorganisation envisages redesignation of some of the posts to

bring the designation in lin> with the name of the Directorate. The revised
orgavisation chart is given in Annexure °‘E’. One of the twe posts of
Duplicating Machine Operators shown in the revised organisation chart is
meant for the Ministry of Works.

" CONCLUSION

12. ‘The reorganisation brings down the sanctioned strength from 474 to
463. - Annual saving will be negligible.
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EXISTING ORGANISATION
DIRECTORATE (P GOVERNMENT ACCOMMODATTCN

Annexure- 'a'
FPhase II, Volume IV
- Chapter v
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ANNEXURE ‘B’
Phase II, Vol XV
Chapter V.
: CHARTER OF DUTIES
Director
1

i0.
11,
§2.
13.

14.
15.

17.

To act as administrative ‘Head’ and is responsible for overall ad-
ministration of the Department.

To act as an adviser to the Administrative Ministry on technical
matters and on formulation of policies concerning the Department.

To act as Principal Accounting Officer of the Deptt. within the
budget provision.

To be responsible for the administration and execution of func-
tion of the Department as per Acts, Ordinances, Rules and

Regulations and directives issued by the Government from time
to time.

To be responsible for proper functioning and discipline of the
Department.

To provide executive and operational guidance to the Field Staff
and exercise control and supervision over them.

. To bz responsible for appointing Class II, III apd IV employees

of the Department as per existing procedure.

To be responsible for issuing clear standing ordsrs laying down the

maximum extent of delegation of powers to the officers serving
under him.

To control and supervise the work of the Department.

To represent the Department and where personal representation is
not possible to select representative on his behalf.

To grant earned leave etc. to all Class I officers under him.

To meet all officers under him located in the same station once in
amonth to review cases pending for disposal for over a month,

To inspect his office at least once in a month and field offices
at least once in a quarter in addition to annual jnspection.

To allocate duties of officers as and when required.

To ensure collection where applicable and safeguard Government pro-
perty under his charge.

To be responsible for maintaining proper security measures of the
Department.

Any other duties assigned by the Government.

19
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Addijtional Director
1. To look after overall administration.
2. To prepare yearly budget estimate.
q 3. To be responsible for realisation of regular rent and arrear rents, if any.
4. To be responsible for overall supervision of the Rent Section.

5. To performthe duties and responsibilities assigned to him by the
Director for his respective jurisdiction.

6. He will be the number two men in the organisation and will hold charge
inthz sbsence of the Director.

7. To be responsible for court cases and legal matters.
Deputy Director—1
1. To be responsible for overall in charge of the administration Section.

To be responsible for collection of rents from the Govt. fiats and arrear
rents, if any.

. To be responsible for supervision of Rent Section.

?.)
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3
4. To be responsible for preparation of annual budget.
5. Any other duties assigned by the Director.

6. Eviction,

" Deputy Director—2

1. To be responsible for allotment of old-D’, New ‘D', ‘E’ ‘F’, Superior
and Bungalow type accommodations.

2. To be responsible for supervision of Sections under him.

3. To be responsible for allotment of abandoned houses located under
Kutwali, Sutrapur, Dhanmandi & Lalbagh P.S. _ 7

4, Any other duties assigned by the Director. "
5. Eviction. :

Deputy Director—3
1. To be responsible for allotment of hired houses.

2. To be responsible for allotment of abandoned houses located under
Mirpur, Mohammadpur, Gulshan, Ramna, Motijheel, Tngaon PS.

3. To be responsible for processing oll the cases relating to declaration
and inspections of the above houses.

4. Any other duties assigned by the Director. \:]
5. Eviction. 3 '



ity Director—4

E li;';'I‘o- be responsible for allotment of all single and double roomed
.. accommodations. :

'II‘fI)be responsible for inspection and supervision of all the Circuit
ouses.

Any other duties assigned bY the Director.
- To be responsible for couri cases.

" Eviction. ¥
. Deputy Director-5
4 1. He will be responsible for allotment and realisation of rent of all
. the Government accommodations in Chittagong Office.

He will be responsible for inspection, evictions and welfare of the
above accommodations and any other duties assigned by the Director.

3. Eviction.

Assistant Director-1

1. He will process all the cases of general administration, appointments
of Class-II, Class-IIT and Class-IV employees of the Directorate of
Govi. Accommodations, Earned leave, Casual leave of the staff of
the welfare of the staff, office szcurity, pension and gratuity. He
will act as D.D.O.

He will process all policy cases of the Directorate of Govt. Acco-
mmodation including Chittagong office, discipline.

Assistant Director-2

1. He will be responsible for overall supervision of regular accounts
Sections.

\2. He will be responsible for realisation of rogular rent of the Govt.

hired and abandoned housss and any other duties assigned by the
Director.

Assistant Director-3

Govt. flats
the director.

‘\ 1. He will be ;:‘x;pansible f;n realisation of entire arrear rents of the
ab:

andoned houses and any other daties assigned by

Assistant Director-4

1. He will be responsible for allotments,- correspondences, cancellations
enquiry, eviction of all abandoned houses located at Sutrapur
Lalbagh & Kutwali P. S. andany other duties assigned by the Director.




Assistant Director-5

1. He will be responsible for works relating to allotment of old-‘D’ type,
cancellations, inspections, evictions and other related correspondences
and any other duties assigned by the Director. He will be responsible
for cash and he will forward all the cases to the Director.

2. He will be responsible for all court cases.

Assistant Director-6 :

1. He will be responsible for all correspondences relating to New-D,

E,F, Superior type & Bungalows and any other duties assigned by the
Director.

Assistant Director-7
1. He will be responsible for allotment of hired houses and other cor-
respondencss, cancellations, enquiries evictions and any other duties
assigned by the Director.

Assistant Director-8

1. He will remain responsible for all AP houses located at Mirpur,
Dhanmandi, Kutwali, Sutrapur and Lalbagh P.S. and its related
correspondences, enquiry, cancellations evictions and any other duties
assigned by the Director.

Assistant Director-9

1. He will bz responsible for allotmen of AP houses located at Moham-
madpur, Ramna, Tejgaon, Motijheel and Gulshan and its related
correspondences, enquiry, cancellations, evictions and other duties
assigned by the Director.

Assistant Director-10 p

1. He will be responsible for allotment of single and double roomed
accommodations and its related correspondences, enquiry, cancella-
tions, evictions and other welfare works and any other duties assig-
ned by the Director.

Assistant Director-11

1. He will precess all the cases of allotments of Government acco-
mmodations located at Chittagong and recovery of rent thereof.

2. He will be respornsible for all cancellations, evictions, inspections
and welfare cases of the above flats. >

3. He will work as D.D.O. of the Chittagong office and any other
duties assigned by the Deputy Director, Chittagong office. .




STATE OF OFEICERS

Phase ¥, Vol. XV,
Chapter V.

Name of Offi- |
cer Class-1. l

Designation

Date of l Date of
I birth. IAppointmznt.

bato of jbin-
ingin the
present post.

Remarks.

Director
Estate Officer

Estate Officer
Estate Officer

Estate Officer
Joint Compt-
roller

Additional
Estate Officer

. Assistant

Estate Officer

Do.

Do.

30-7-1937
23-1-1948

2-2-1832
1-1-1939

21-8-1940

1-2-1932

21-8-1940

1-3-1946

14-8-1937

28-2-1934
3-3-1935

14-12-1932

8-5-1961

6-12-1973

13-7-1970
24-9-1973

25-1-1974

1-5-1971

25-1-1974

1-7-1977

1-7-1977

2-10-1973
7-6-1983
7-6-1983

10-8-1982
8-3-1983

6-1-1979
7-4-1983

1-12-1982
1-3-1971
7-4-1983
1-7-1977
1-7-1977

2-10-1973
7-6-1983
7-6-1983
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ANNEXUR
Phase II, Ve
Chapter V.

STATE OF TRANSPORT

Sl Regn. No. Type of Service- User Source 'Wholetime/ Re
WO o vehicle . ability 7 Part-time

‘1 Dhaka KA-715 VoxWa- Unservice- Nil Abandoned

gon Car able
2 Dhaka KA-4472  Do. Do. Nil Do.
Dhaka KA-1049 Jeep Service- Official Do.
able Work
4 Dhaka Gha-7201 Minimoke Do. Do. Purchased
Jeep from Govern-
ment Trans-
port pool.
5 Dhaka Gha-7202  Deo. Do. Do. Do.
6 Dhaka GA-202 Car  Unservice- Do. Abandoned
a
7 Ctg. Kha-656 Jeep  Unservice- Do. Purchased by
; able PWD for Estate
Office Chitta-

gong



DYRECTORATE QF GOVERNMERY ACQQMMODATION
NINISTRY OF WORKS

W. T. Il.phunhﬂon of various poliojes initlated by the
: 1 stment and cancellation of government flata, Ministry, evolution of policles in respect of
teapdrary eccocamodation, hired houses, "% government amccommodation and sarry out survey.
$foned housss, servents pmn. 8. Preparation and maintensnce of welt 1ist of
acccmmodation, ete, Hiring asd uuuu . government servants for all type oflrounn. I
sccommoletilon. 9. Collection of information from all Ministries/
msutrorised n i
2. ml:‘ =n.l.r sesupasts axd mb-lettisg Divisiona/Attabbed/Subordinate officea for :h-
cased m-l{ fizatica of m{nl: cf,tho ;g:nrmnt
3. Providisg cammcs services 1o t3e resldezts and servaste (Ceasus Fora, arstica Form, ¥y
lscking after t2e welfsre of residests. TRGAFTSLTION Statements stc.).
« Emsovery ant reallsstice of Esspisg of 10, Eiring of te bouses, lssue of cheque and
IR, —— 46 -;‘—I.J-lt o ‘:t.:::mt; and parant gr zn-pnnn-
%5 Tasce of "Fo Desaxd Certifiszates’ asd lssue of -M". in ml,.‘m,.'&;:rsw::,:fn: BorerimOY
pericdical 'Ss Dekaad Certificstes’ for goversmest = tor /EL Few Market.
E. lemestatioz asd laterpretatiea of Allcestics : : nmﬂ RaELe
Rules sad represseatstion Iz court cases.
ADDL, DIREOTOR 439
r%l;gdl.nlngtor
x Stenogrepher
1 x MLSS e
. . 28
¥ - -
SINGLE/DOUBLE NT AND ALLOTTMENT
. 3 L;LWM o5 ALLOTHERT | 27|  ACCOMMODATION ,25 I CHITTAGONG l
o - Perg=l
«Director X Dy.Direotor { «Director %.D}.ﬂator r::rlvy.mrutor
1 x Steno~typist 1 x Steno-typlst 1 :: ] nno-t;rpht 1 x Jteno=-typlast 1 x Steno~typlat
1 x MLSS 1 x ML33 1 x MLSS 1 x MLSS
anaznrsTRATION | | memr | Iﬂm!mi ar) |.= al HIRED | SINGLE/DOUBLE RENT SECTION
2 {SH = =5 Poxg-2 Jere-?
T'i";‘:ui".lll.x‘mfmr Asatt.Director '?ui..tt.nu.oter X Anstt.Director z Aastt.Director 1 x Apatt.Director X Asatt.Director
1 x MLSS 1 x ML3S / 1 x MLSS 1x 3 ;:{J’WHA 1 x MLSS 1 x ML33
| L ADMINISTRA- SECTION-, LLOTMENT (AP ALLOTMENT TE
B i g T B £Iigmesie  EEI preh
T~ X Acoountant TB= ri= 1-%19”1“ I Aocoountant
1 Tg'i"l:lm/m 5 x Asstt.Aocountant T % UDA/HA x UDA 2 x UDA 8 x Asstt.Acoountant
2 x UDA 1 x MLSS 1 x UDA 2 x LDA-cum-Typist 4 x LDA-bum-Typlat 2z Lm-nun-r;puc
| 1 x Draftgman CTION= 2 x LDA-oum-Typist 1 x MLSS AP 2 x Mashalohi 1 x MLS
| 1 x Oversesr . o 1 x MLSS LLOTHENT 'ER' §YE-T0 2 x Cook ALLO’I?IIENT
"4 x LDA-oun-Typlst ¥ Accountant G g x 1 x MLSS
3 x Driver 5 x Asstt.Accountant | T x UDA 1 x UDA/HA R 131-1 % . Dibact
1 x ML3S 1 x ML3S *D' INCLUDING 1 2 x LDA-cum-Typist 2 x UDA o Sattel xpcton
‘SOBHANBAG 1 x WL3S 4 x LDA=-cum=-Typist DA/HA 1Tx M
x UDA/HA ¥ Accountant V' % Asstt,Direvtor VARG . 4 x LDA-oum-Typist Pa
2 x Und : % x Asstt.Accountant 1 x MISS 3 h 1 x ULSS Foress I DA/HA
4 x ‘;oun«!'n.t-t 1 x M138 Fe i . NSPEG‘!IOI‘ i 2 x UDA
i - 3 - 3 x LDA- =Typist
1 x Despatoh Eider = ’ QLD ‘D' ] i)t;,;;hm"““ ‘.lg.!“.“.nk.“" - m_“::m ypie
s ‘Accountant \/ x U }ﬁu LLOTMERT 1 xUDA ¥ = M35
SR 5 x Asstt.docouatant 2 x UDA A " § x Ll sun-Typies
5 T i x MLs§ & x LDA=cun-Typlet gupieh (ALY
 x UDi-oun-Cashier 2 xMLsd 1""'01 ¥ ug‘um
2z =oum=-Typis
. «Optr. 2 x LDA-cum-Typlat
2 x Dap.Mach r i X WLSs

‘Exlms

T 4 ; Asstt.Aocountant
¥z Inspoctor/Senitary ! T MLSS
1 x Shop Inspesctor 110
2 x Jub=-Inspeptor i
5x lnn.Su'I-In.lpnIol x Aooountant
4 x'g\lpe:ﬂ'.lm 4 x Awwtt.hocountant .
z x_Oaretaker 3 1 x ML38 oo
x Head Guard
28 x rd
8 x Mall .
10 xnRoom At¥tendant
85 x Sweeper . Slﬂw! oF 'ug?mm AUTHORIBATION g]‘s'lR.SNSPORI JOR B
SL. Sanct=|Exist~ | Revi-
No,| Wame of post ioned |ing sed 1 5
Class-1 1. The Directorate is suthorised
1. | Directér 1 1 1 b 2x Javgy T dexr offioial wse 8f Divecter.
2., | 4Addl,.Director - - 1
3. |- Batate Orﬂ.osrl i & 6 - b, 2 x Microbus for official duty.
Addl ,Estate 0. 1 x Motor Oyole foz- D.R.Duty.
ggiggﬁgint 2, Private use of transports will be as per
& ] Dy.pnu-cotor = - 5 Govermnent Instructions issued from
5. | Asstt, Estate 9 8 - tias to tims.
Offiaer/Supdi. 3. W The rollwl.n% officw
Govi,New Market equipments may be retained by the )‘(@W
6, | Asstt. Director - - 1 Department.
&« 1 x Dupliceting Machine.
Totali= 16 15 18 b. 23 x Typewriter, Ratio of Bengall and
- English t{g“ﬂhr- will be ‘glnll
7. | ¢ines-II 2 2 - 601 40, At present the Directo= o haAl 15, A AL ae-UF
8. ¢l SIET 164 151 165 rate holds only 7 x' typewriters. mmmuuvxuml AND IRFARTMENTSB
9,. M | 292 | 236 | 280
i rand Totali= 474 404 463




