ORGANOGRAM

ACTIONS: . . L L . L
1. Allotment and cancellation of government flats, temporary accommodation, hired houses, 1x Director 7. Implementation of various policies initiated by the Ministry, evaluation of policies in respect
requisitioned houses, servants quarters, garages, office accommodation etc. Hiring and de-hiring of 1x Stenographer of government accommodation and carry out survey.
accommodation ' ' ' 1x LDA Diari 8. Preparation and maintenance of waiting List of government servants for all type of houses.
2. Detection of Linauthorized occupants an sub-letting houses and their eviction X -cum-Diarist 9. Collection of information from all Ministries / Divisions / Attached / Sub-ordinate offices for
3 Providing common services to the residents and looking after the welfare of residents. 1x MLSS the purpose of fixation of ;eniority of the government servants (Census Form, Declaration
i7ati i Form, Pay Statements etc.).
g' Ilzzﬁ(;\i)efr)‘/l\?gd[)ree;l;ﬁztI(c:)gr?i;rceantéss?gﬁdkieseszlen%fc);:ﬁgztigls;NO Demand Certificates’ for . _ 10. Hiring of private houses, issue of cheque and reconciliation of accounts and payment of
g;)vernment servants. 1x Additional Director 1x Stenographer compensations. Management and administration of 16 government markets in Dhaka including
6. Implementation and interpretation of Allocation Rules and representation in court cases. 1x MLSS the Government New Market.
[ I I I I |
Administration —{ Rentand Arrear — Allotment —1 Allotment Single/Double —— Rentand Allotment
Allotment AP Old Accommodation (Chittagong)
Dhaka
1x AD 1x DD . 1x DD . 1x DD . 1x DD
1x MLSS 1x Steno-typist 1x Steno-typist 1x Steno-typist 1xDD 1x Steno-tvpist
1x AD 1x Steno-typist w
1x MLSS 1x MLSS 1x MLSS yp 1x MLSS
Central Admin 1xMLSS IxMLSS
| Rent 1x UDA/HA Allotment ND and EF _| Hired _| Rent Section
1x UDA/HA LxUDA
7% UDA 2x LDA-cum-Typist Single/Double
X 1x AD 1x MLSS 1x AD 1x AD 1x AD
1x Draftsman 1x MLSS 1x MLSS 1x UDAJHA 1x MLSS
1x Overseer ) Allotment Old D 2x UDA 1xAD 2x Accountant
4x LDA-cum-Typist Section A including Sobhanbag L[ Allotment New D 2x LDA-cum-Typist IXMLSS 8x Asst Accountant
3x Driver 2x MLSS 2x LDA-cum-Typist
1x MLSS - 1x MLSS
) 1x Accountant 1xAD 1x UDA _ o Moh g Single Room |
Receipt and Issuance 5x Asst Accountant  1X MLSS 2x LDA-cum-Typist - Allﬂrpur chammadpur Aiommont
otmen
1x MLSS ;i BBQ/HA 1x MLSS 1x UDA/HA
1x UDA/HA . 2x UDA
2x UDA Section B O D ASum-TypIst ix GB A 4x LDA-cum-Typist 1x AD
4x LDA-cum-Typist —{ Al EF X 2% Mashalchi 1x MLSS
otment 2% UDA
1x Daftry . 2x Cook 1x UDA/HA
1x Dispatch Rider Lx Accountant 2x LDA-cum-Typist 1X MLSS 2x UDA
3% MLSS 5x Asst Accountant 1x UDA _ 2% MLSS 3x LDA-cum-Typist
1x MLSS 2x LDA-cum-Typist - 1x Driver
Cash and Bill 1xMLSS :Declargtlon and Double Room 1x MLSS
Section C L Inspection
Allotment Superior
2x Accountant ] 1x UDA/HA
1x LDA-cum-Cashier 1x Accountant 1x AD 2x UDA
2x LDA-cum-Typist 5x Asst Accountant 1x AD 1x UDA _ 4x LDA-cum-Typist
2x Duplicate Machine 1x MLSS 1x MLSS 2x LDA-cum-Typist 1x MLSS
2X Operator 1x UDA/HA 2x MLSS
2x MLSS . 1x UDA
Section D 2% LDA-cum-T plSt SUMMARY OF MANPOWER AUTHORISATON OF TRANSPORT, MAJOR OFFICE
Yy SL Post Sanctioned Existing Revised EQUIPMENT AND MISCELLANEOUS POINTS ETC.
Store IXMLSS Class | . .
: ransport:
1x Accountant ; 2:;3?([); L L L 1. The Directorate is authorized;
5x Asst Accountant - Director 0 0 L a.2 X Jeeps 1 for official use of Director and
1x Store Keeper 3 | Estate Officer /Addl | 6 6 0 : ps iorofticlal use of Ditec
1x Nazir IXMLSS 1x Accountant Estate Officer / Joint ) or Deputy Director Chittagong
Arrear 4x Asst Accountant Comptroller b. 2 X Microbus for official duty.
1x Daftry X ASS u - ¢. 1 X Motor Cycle for DR duty.
Arrear 1x MLSS 4 Dy. Director _ 0 0 5 2. Private use of transports will be as per Government
| 5 Asstt. Estate Officer/ | 9 8 0 Instructions issued from time to time.
Other - ﬁ/‘ljaprithOWNeW 3. Offi(_:e equipment: The following office equipment may
_ 1x AD Compensation 1x Accountant 6 | Asstt. Director 0 0 11 Zelrizagssl?é&zd&zzmsm
1x Inspector/Sanitary 1x MLSS 4x Asst Accountant Total 16 15 18 b. 23 X Typewriter. Ratio of Bengali and English
1x Shop Inspector 1x MLSS ! Class Il 2 2 0 typewriters will be 60:40.
8 Class 11 164 151 164
2x Sub Inspector 9 Class IV 292 236 284
5x Asst. Sub Inspector 23x Guard Total a7 404 463
4x Supervisor 8x Mali
4x Caretaker 10x Room Attendant
6x Head Guard 85x Sweeper




